{Your logo here}

(Your School) & NotifyMySchool.com have teamed up to keep you better informed! We are excited about not only being able to communicate emergencies and severe weather to you in a matter of minutes, but also to be able to notify you if your child is absent, PTO/PTA or Booster Club meetings, Parent/Teacher meetings, athlete schedule changes and other related events.  This will be our main method of communication in the future.

In the past, we have not had the means in which to send out mass messages directly to all parents/guardians at virtually the same time.  This new system allows us to do so, but only with your cooperation and involvement. 
Just follow the steps below to stay connected to (Your School).
1. Go to www.NofiyMySchool.com and click on the "Click here to sign up under your school" link in blue letters located mid-page.
2. Enter the following code: (Your School’s Sign Up Code)  click the "Submit" button. 

3. Enter a valid email address. You must be able to access this email address now. A code will be sent to you that is required in the next step. (Do not close your browser window after clicking submit. Keep the window with NotifyMySchool open and open a separate window to ck your email.)

4. A code was sent to you via the email address you provided in the previous step. Please enter that code and click the "Submit" button. 
5. On this page you can "Edit" the contact information for a Student associated with the email address provided.  Or you can add a new student by clicking the "Add New Student" button.  *If you have more than one child at (Your School), then add each of them in separately.  This will allow them to be grouped by grade, activity ect. 
6. After editing or adding a student click the "Submit" button at the bottom of the page to complete the process.  You will then have the options to either "Add New Student", "Add Student with Same Contact Info", or "Go back to student list".

· (Your School) WILL NOT charge you for this service; however, you are responsible for any charges from your mobile service provider (message and data rates may apply).
· Phone calls will be used ONLY for emergencies.  It will be a recorded message so this number will need to be answered personally. (Do not use your work number unless you answer it personally. Most use their cell numbers, but use one that you will most likely answer).
· NotifyMySchool.com will not sell, share, or rent any of your contact information with any third party.  It will remain confidential.

· Please refer to the “Privacy Policy” located at NotifyMySchool.com for more information.

· You may Opt-Out at any time by visiting NotifyMySchool.com.

You will not be given a password.  In order to edit your information after logging out, you will have to go back to NotifyMySchool.com, enter the email address that you originally used in signing up, and you will be sent a different code in order to access your child’s contacts.

If you do not have internet access or an email account, please fill out this form and return to the office by ______.
NOTIFY ME

Student Name:______________    ________________

                                                    First


                 Last

*Primary Contact:  Must Be Parent or Legal Guardian

First Name: ________________________

Last Name: ________________________

____Phone Call      ____________________ (Emergencies only)




            Phone Number
____Text Message  ____________________ (Preferred Method)

                                     Mobile Number
____Email    _________________________________


                             Email Address
Additional Contact:  Parent or Legal Guardian
First Name: ________________________

Last Name: ________________________

____Phone Call      ____________________ (Emergencies only)




            Phone Number
____Text Message  ____________________ (Preferred Method)

                                     Mobile Number
____Email    _________________________________


                             Email Address

Additional Contact:  Student’s Information can be entered here
First Name: ________________________

Last Name: ________________________

____Phone Call      ____________________ (Emergencies only)




            Phone Number
____Text Message  ____________________ (Preferred Method)

                                     Mobile Number
____Email    _________________________________


                             Email Address

*Please note:  You must notify (Your School) of any future changes to the information above in order to continue receiving text messages, emails etc.  

__________________________Parent Signature  ________________Date
